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REGISTRATION, REGULATION AND PROMOTION) RULES, 20?2

S. R. 0. 179(1)/2025.—1In exercise of the powers conferred by sectios

4

N 22

of the Islamabad Capital Territory Private Educational Institutions (Registration

and Regulation) Act, 2013 (XI of 2013), the Federal Government is please
make the following rules, namely:-

1.  Short title and commencement.—(1) These rules shall be ca

d to

lled

the Private Educational Institutions (Registration, Regulation and Promotion)

Rules, 2024,

(2) These rules shall come into force at once.
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2. Definitions.—(1) In these rules, unless there is anything repugnant
in the subject or context:-

(a) “academic year” means a year commencing on first day of April of
a year and ending on the 31st day of March of the next year or as
may be determined by the Authority in consultation with the
institution at the time of its registration with a minimum of one
hundred and eighty academic or working days;

(b) “Act” means the Islamabad Capital Territory Private Educational :

Institutions (Registration and Regulation) Act, 2013 (XI of 2013);

(¢) “Inspection Committee” means a committee comprising minimum
of two officers or officials of the Authority, of which at least one
shall' be equivalent to BS-17 or above, to whom the duty of
inspection or evaluation of an institution is entrusted by the
Authority;

(d) “management” includes owner, headmaster, headmistress, principal
and ‘manager exercising his powers to control over the
administration of the institution and any other person responsible
for management and conduct of affairs of the institution by
whatever name it may be called;

e) “management committee” means a management committee of an
 nanag \ . g jee oF
mnstitution having financial and general control of the institution;
and

() “Schedule” means a schedule to these rules.

(2) The words and expressions used but not defined herein shall have
the same meaning as assigned thereto in the Act.

3. Application for registration. — Every institution shall be required
to be registered with the Authority under these rules and for that purpose shall
make application to the Authority on prescribed form as set out in Schedule-I in
accordance with the laid down procedure.

4. Procedure for registration~—(1) Application for registration

under rule (3) shall be made by the institution to the Authority at least two
months before commencement of the academic year.

(2) Any institution functioning but not registered shall make
application for registration within ninety days of commencement of these rules
and may continue to function till the disposal of registration application and
decision of the Authority. The Authority shall acknowledge, upon receiving, the
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application for registration or renewal of registration, as the case may be, filed by

an institution.

(3) Upon commencement of these rules, a new institution shall be

allowed to function only after the issuance of registration certificate.

(4) Any institution for contravention of the Act and these rules shal
prosecuted against in accordance with relevant provisions of the Act.

| be

(5) Fees for registration or renewal of registration of institutions shall
be as set out in Schedule-Il. Registration and Renewal shall be awarded with

following timeline namely: -

(i) Fresh Case; One year with deposit of initial registration regula
fee as per rate set out in column (3) of the Schedule-II (A); or

ory

(ii) Fresh Case; Two years with deposit of regulatory fee and renewal fee

as per rate indicated in columns (3) and (4) of the Schedule-II (A);

PI

(iii) Renewal case; One or two years with deposit of annual renewal| fee

in advance in respect of entire period of renmewal as per r
indicated in column (4) of the Schedule IT (A).

(6) For contravention of sub-rules (3) and (4), the defaulting institu|

ates

tion

shall be liable to fine at the rate prescribed in Schedule-II (B), multiplied by the

number of months from the date of default and date of submission of applica
for registration with the Authority, in addition to registration fees prescribe
Schedule-II (A).

(7) No institution shall be registered by the Authority unless depos

tion
d in

t of

the registration fee prescribed in Schedule-II and fine, if applicable, under sub-

rule (6).

(8) The Authority shall depute an Inspection Committee to inspect] the
institution, give directions to the institution to fulfil the requirements, comply

with these rules and submit report to this effect to the Authority.

(®) Any person or a group of persons, desirous of opening
institution, shall make application to the Authority on the form as set oy
Schedule-I. The Inspection Committee of the Authority shall visit the
scrutinize the application, assess the financial stability of the applicant incluc

the criteria prescribed for registration under these rules and make
recommendation to the Authority

(10) The Inspection Committee may, from time to time, enter
inspect the premises under the possession or control of any institution for

an
t in
site,
ling
its

and
the
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purpose of ascertaining whether these rules have been or are being complied

with.

(11) In carrying out an inspection under sub-rule (10), the Inspection
Committee may—

(a)

(b)

(©)

5.

examine any book, document, matérial or article as it may consider
necessary and remove or make copies of it for further examination;

require any person, whether a manager, teacher or student of the . __

institution or otherwise, to be present before the Inspection
Committee or any officer of the Authority and to produce for
inspection any book, document, material or article which is in the
possession or under the custody of that person, which the
Inspection Committee or an officer of the Authority may remove or
make copies thereof for further examination; or to furnish any
information which is within the power of the person to furnish
relating to the control or management of the institution, to the
teaching carried on in the institution, to the student activities of the
institution or to such other matter as the Inspection Committee may

specify; or

do anything that is necessary or expedient for the carrying out of
the inspection.

Enforcement powers of Inspection Committee.—(1) In addition

to the powers conferred under these rules, an Inspection Committee may—

(a)

(®)

©

g

at reasonable hours, enter any premises or part thereof (whether or ™

not in the possession-or control of a private education institution)
when it has reasonable cause to believe that evidence of the

commission of an offence under these rules or the Act can be found -

therein, and search for and seize and remove any book, document,
material or ‘article or make copies thereof as it may consider
necessary;

require any person whom it reasonably believes to have committed -
the offence to furnish evidence in this regard;

require, by order in writing, the attendance before it of any person
within the limits of the Islamabad Capital Territory who, from any
information ' given or otherwise obtained by the Inspection
Committee, appears to be acquainted with the facts or
circumstances of the case;
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correction, if necessary, be signed by him with his thumb impression.

inspection or verification. After approval of the Authority, registration or rene
of registration certificate shall be issued under seal of the Authority

signatures of the authorized officer. The process of registration shall
completed within sixty days after receiving the application for registration
the relevant documents.

shall be registered by the Authority provided the following requirements
abided by the institution namely:—

()

(d)

(©

®

examine orally any person reasonably believed to be acquainted

with the facts or circumstances of the case or with such other matter
as the Inspection Committee may specify, and reduce into writing

the answer given or statement made by that person;

require any person to furnish any information or produce any book,

document or copy thereof in the possession of that person,
inspect, copy, make extracts from such book or document; and

and

take such photographs or video recording, as the Inspection

Committee thinks necessary, of the premises and pers
reasonably believed to be acquainted with the facts
circumstances of the case or with such other matter as
Inspection Committee may specify.

ons
or
the

(2) The person referred to in clause (b) of sub-rule (11) of rule 4 shall
be bound to state truly the facts or circumstances with which he is acquainted. A
statement made by that person shall be read over to him and shall, dfter

(3) In case, the Authority is not satisfied, it may order further

6.

Conditions for registration of an institution.——An institu

wal
and

be
and

tion
are

it is suitably located, staffed and equipped with proper learning

facilities and with minimum requirements as follows:—

(i) institutions seeking registration with the Authority at prim

level shall have infrastructure capacity of minimum of
hundred and sixty students, at middle level minimum of
hundred and twenty students, at secondary or O’ 1

ary
one
two
cvel

minimum of two hundred and sixty students and at higher
secondary or A’ level minimum of three hundred students.

Further details of infrastructure shall be as set out
Schedule-III. An institution, that does not fulfill t}

in
lese

requirements, shall be registered only as a tuition centr¢ or

day care centre under these rules and these requirements g
not apply to tuition centers and day care centers;

hall
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(©)

(@

®

¢y

(ii) submission of attested copies of land ownership papers and if
applicable the agreement of lease;

(iii) maintenance of a maximum teacher to student ratio of 1:30;
(iv) each institution shall have adequate provision of clean

drinking water for students and may have a cafeteria or
canteen ;

(v) no objection certificate from Capital Development Authority |

or municipal authority or district government, whichever is
applicable, on the suitability of the location and correct use of
the building, as per building bye-laws;

(vi) certificate from authorized structural engineer on soundness of
the building structure;

(vii) teaching staff shall have the minimum qualifications for
primary, middle, secondary or O’ level and higher secondary
or A’ level institutions as set out in Schedule-IV;

it has constituted a - management committee or board of directors;

the curricula; courses of studies and books being used or to be used
for preparing students for examination conducted by a foreign
educational agency shall contain nothing repugnant to the Islam or
Ideology of Pakistan or discriminatory or prejudicial against
minority communities;

the teaching staff shall, in no manner, either by sign or word of
mouth or writing or any other means propagate anything repugnant
to the Islam and Ideology of Pakistan;

in conformity with prevailing laws, the principal and staff, teaching
and non-teaching, shall be. employed by the institution, on terms
and - conditions, through a written -agreement between the
management and the employee. At every registration and renewal, a
list of staff showing their qualifications and experience shall be
provided to the Authority by the institution.

tuition fees and other charges of an institution shall be in line with
facilities provided by the institution and the institution shall provide
existing fee structure to the Authority on new registration or
renewal, as the case may be. No institution shall increase the fee
during the academic session.

e

v
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(2

()

@

@
©

M

(m)

()

(0)

®

the institution premises, accommodation, furniture, equipment
sports facilities are sufficient and of required standard to meet]
educational needs;

the institution shall abide by the Act, the rules and regulations n
there under and the Right to Free and Compulsory Education
2012 (XXIV of 2012) and the rules and regulations made tl
under, where applicable;

the co-curricular activities shall be given due consideration
implementation and shall be properly programmed. Institution
the time of registration, shall submit a plan of annual co-curric
activities and club activities including annual days, sports d
inter institutional competitions, seminars, workshops, exhibit
and mandatory scheduling of events on national days. Institut
shall also participate in plantation drives, twice in a calendar y|
Institutions shall submit execution report of these activities af
time of registration and renewal of registration;

the records and registers are properly maintained;
the institution shall notify through a prospectus the detail
facilities, fees and other information before the commencemen

each academic year, under intimation to the Authority;

the institution shall furnish such data, information or statement
may be required by the Authority;

it shall have spacious and well-equipped laboratories in rele
disciplines at secondary, O’ level, higher secondary and A’ leve
the case may be, and also where required at lower levels;

it shall have a spacious and well stocked library contais

and
the

1ade
Act,
here

and
5, at
ular
ays,
ons
ions
ear.
the

5 of

t of

S as

vant
I, as

ning

minimum of one thousand five hundred books and one volume of

each textbook relating to the subjects being taught in the institut
Primary and middle level institutions shall not be subjected to
condition of ene thousand five hundred books;

it shall employ a qualified librarian or senior teachers to handle
library and a physical training instructor or qualified senior tea
to handle physical education, by whatever name called, as requi

every institution or its branch being run under the s
management or name at different premises shall be required t
registered separately;

ion.
the

the
cher
red;

pame

b be




355(8) = THE GAZETTE OF PAKISTAN, EXTRA., FEB. 20, 2025 [PART II

(@

)

(s)

®

(w)

)

(W)

)

™)

7.

the institutions shall be responsible for payment of registration and
renewal of registration fee to the Authority as per rates set out in
Schedule-II. The Authority shall review the rates of initial
registration and renewal of registration fee, after every three years
or earlier if it deems necessary;

it shall function in conformity with the objectives of policy and
shall follow curricula and syllabi as prescribed by the Government,
the Board and the Authority from time to time. The institutions

following schemes of studies other than that notified by the :

Government shall continue to follow curricula and other course of
studies as prescribed for that scheme at the requisite level, provided
that there is nio contradiction or violation of the Act, these rules or
any other relevant law for the time being in force;

it shall be open to periodical inspection by the inspection committee
authorized by the Authority to ensure that the provisions of the Act
and rules made there under are followed;

the management, staff and the students shall not take part in
activities prejudicial to the integrity and solidarity of the State or
disseminate opinions tending to excite feeling of hatred and disloyalty
towards the State, religion or bias, prejudice or discriminatory against
minorities; from the platform of the institution;

any tuition centre shall not be registered for middle level and
below;

national tax number (NTN) of the employer (management of the
institution) shall be mandatory for registration with the Authority;

teaching staff shall have the minimum suitable qualification for the
subject and classes they engaged, as set out in Schedule-IV.

the security fee charged by an institution, if any, shall be refunded
to the student, after deducting any arrears at the time of leaving the
institution. The admission fees charged by an institution, if any,
shall be refunded to the student, in case students leaves the
institution within thirty days after submission of aforesaid fee; and

make propérsecurity arrangements under Government 1nstructions
endorsed by the Authority from time to time.

Refusal of “registration.—Where registration is refused to an

institution, a copy of the orders shall be sent to the applicant, stating clearly the
reasons for which registration has been refused.

A

e
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8.  Withdrawal of registration.—(1) When an institution has ceased
to fulfill the conditions of registration under these rules, the Authority shall

withdraw registration of that institution. Where registration is withdrawn

1S a

disciplinary measure, the management shall be allowed sufficient opportunity to

explain its position prior to withdrawal of the registration. If the defects

are

capable of immediate or early removal, the management in the first instgnce
shall be allowed time to be fixed by the Authority but not exceeding ninety days,
under a warning, within which to remedy them and if these are remedied to the
satisfaction of the Authority, registration shall not be withdrawn but if an
institution continues working without removing the defects after the warninl, it

shall be considered sufficient ground for the withdrawal of registration of
institution which suffers from the defect.

(2) Registration shall be withdrawn, as per procedure laid down in

rule (1), if the institution refuses to provide required data, information or statement.

that

sub-

(3) Registration may also be withdrawn if the management or the staff
or the students of an institution take part in activities prejudicial to the integrity
and solidarity of the State or disseminate opinions tending to excite feelings of
disloyalty to the State or of enmity and hatred between different religious sects or
classes in the Islamic Republic of Pakistan from the platform of the institution or
if the students are permitted to attend political meetings or to engage in any form

of political or communal agitation from the platform of the institution.

9.  Restoration of registration.—An institution, registration of wi

hich

has been withdrawn, shall not be restored to that privilege until the Authority has
been satisfied that the defects leading to the withdrawal of registration have been

made good and that in all other respects the institution fulfils the prescr
conditions under these rules.

bed

10. Expiry of registration.—(1) The registration of an institution

shall expire, if-—
(a) aregistered institution ceases to exist;
(b) an institution is transferred to a different management, wit
proper written approval of the Authority and non- submissio

prescribed fee as per Schedule-1I (c); or

(c) an institution is shifted to a building other than that under whi

out
n of

ch it

is registered under these rules and non-submission of prescribed fee

as per Schedule-II (c); or

(d) an institution does not apply for renewal of registration, well before
expiry of the existing registration but not later than sixty days prior

to the expiry of the existing registration.
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(2) Where an institution fails to apply for renewal of registration within
the period specified under clause (d) of sub-rule (1), it may apply for such
renewal thereafter by payment of renewal fee as specified in Schedule-II (A) and
monthly fine specified in Schedule-II (B) for the period falling short between the
application for renewal and expiry of the existing registration and where such
short period exceeds six months the institution intending to renew the registration
shall be required to apply for fresh registration by payment of initial registration
fee specified in Schedule-II (A) and monthly fine specified in Schedule-II (B) for
maximum one year.

11. Renewal of registration.—(1) Registration shall not be renewed
unless an application on that behalf is made to the Authority by depositing the
annual renewal of registration fee for one or two years (optional) as per the rates
set out in Schedule-II (A) and furnishing of the following namely: —

(@ certified copy of annual audited accounts of the last year prepared
by registered audit firm in case an institution charges Rs. 8,000 per
month per student or above and having total enrolment of 200 or
above students;

(b) certified copy of filling of annual tax returns;

(c) execution report of co-curricular activities listed in clause (j) of rule
6;

(d) student enrolment and grade-wise total strength;

(e) teaching staff list with their qualifications-and experience;
(f) [list of subject specialist teachers, wherever applicable;

(g) details of charging grade wise school fee and other charges;
(h) proposed changes in course details, if any; and

(1) list of vendors or outlets where course books, note books and
uniform are available.

(2) In case there is no change in items mentioned under clauses (d), (e),

(H and (g) of sub-rule (1), the institution may furnish an affidavit to that effect
and the Authority shall process-the renewal under these rules.

12. Performance evaluation of institutions.—Performance of
registered institutions shall be evaluated on two yearly basis and awarded a rating
category A, B or C based on factors mentioned in rule 6 including the following,
namely: -
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(2)

(b)

(©)

(d

(e)

®

(2
)

@
()

9]

M

(m)
)
()

®

percentage of grades obtained in examinations conducted by third

party external agencies, organizations and Board;

wining an award in inter-institutional sports events or debate evg
or science exhibitions;

number of complaints against the institution and redressal of th
complaints;

names of parent teacher committee to be elected through voting
parents with the certifications that it is functional;

on campus ground, gymnasium and sports facilities v
availability of trained instructor and lockers;

institutional transport for students and staff with available park

for vehicles;

medical room with medical van and paramedic staff;

ents

ose

by

vith

ing

safety and security of the institution with walk through detecting

gates and closed circuit television monitoring control room;
fire life safety measures and emergency exits;

high technology institution with institutional web portal with
updates, digital learning centre, administration software, W

all
i-Fi

campus, interactive whiteboards, online assessments, e-lesson plans

and automatic institutional bell smart cards;

well stocked and updated library with paper books and digital

P

library solutions and facility of online membership or subscription;

cafeteria with seating capacity of five percent of total students

strength and on campus tea or coffee machines;
type of accessories in conference room or hall;

remedial teaching or extra coaching for slow learners;

parents satisfaction index or annual parents feedback survey scoring

and complaints;

maintenance of the institution including grounds, ambience (entry

from the main gate), air conditioners, buses and other vehig
furniture, cleanliness, generators, security and swimming pool;

les,
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(q) minimum four newsletters in a calendar year;

(r) annual school magazine or its computerized discs; and

(s) institutions ‘audit scoring by the Authority.

13. Obligation of the management.—The management of a registered

institution shall undertake to comply all orders of the Authority relating to dates
and duration of academic terms and holidays, scheme of studies, reports, returns,

records, registers, physical well-being of students and discipline. All orders of the :

Authority shall be displayed on institutional website and notice boards for
necessary awareness of parents and guardians.

14. Addition of classes or subjects.—Without prior permission of the

Authority, a registered institution shall not open a class or classes either higher or -

lower than those for which the institution has been registered. When such classes
are to be inducted, a formal application for approval shall be made to the
Authority well before commencement of the academic year. The Authority shall
process the case accordingly.

15. General duties of the head of an institution.—The head of an
institution shall be responsible for its proper administration and management. He
shall also maintain discipline among the staff and students, organize and
supervise the instruction, participate in the teaching work, arrange for the games
and other co-curricular activities, ensure that all records are regularly and
accurately maintained, keep a proper account of all funds and see that the same
are utilized in accordance with the prescribed rules and generally promote the

physical, intellectual, religious, social and moral wellbeing of the students under . )

his charge.

16. First admission.—Application for the admission of a student, to a
registered institution for the first time, shall be made in the form prescribed by
the institution and signed by the parent or, as the case may be, guardian.

17. Institution leaving certificate.—(1) A student leaving an institution
shall not be admitted to another institution without the production of institution
leaving certificate, in the prescribed form, issued by the last institution attended.

(2) The institution shall not withhold ‘issuance of institution leaving

certificate and refund of security fees to any student without any legal ground.
However, parent and guardians are required to intimate the institution one month
before leaving the institution.

(3) Where an institution contravenes sub-rule (2), the parents and
guardians may make a complaint to the Authority and the decision thereon of the
Authority shall be final.

5
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18. Admission to institutions.—(1) Admission to institutions shal{lbe

on merit irrespective of any distinction of religion, caste, creed and disabi
including learning difficulty in accordance with the prescribed criteria of
institution.

(2) Students seeking admission to any class of a registered institut
up to 8th class or grade, shall be duly considered by the head of institution
admitted to the class for which they are found fit.

19. Recording of age.—Without prejudice to any order of compe

ity
the

on,
and

tent

court of law in this regard, head of institution shall ensure that the age qf a
student is recorded as per birth certificate with scrupulous accuracy on his first

admission to an institution and to make it clear to the parent or guardian that
date of birth once recorded shall not be subsequently changed. Heads
institutions shall be personally responsible for the accuracy of all subsequent

the
of

age

entries made regarding students in their institutions whether in registers,

certificates or applications to appear in a public examination

20. Vacations in institutions.—Vacations in institutions shall

be

observed as per Government policy and instructions issued by the Authofity,
from time to time. In addition, holidays not exceeding two in a calendar year may
be allowed to students of any particular community. The heads of institutions

may declare holidays in their institutions on special occasions, but the t

otal

number of such holidays shall not exceed four in a calendar year and a minimum

of one hundred and eighty working or academic days for students shall
ensured.

21. Registers and books to be maintained.—Following books
registers shall be maintained by each institution, in manual or computeri
form, namely:—

(a) accounts register (income and expenditure);

(b) cash book;

(c) teachers salary register;

(d) stock register;

(e) admission and withdrawal register;

(f) teachers attendance register;
(g) library accession register;

(h) leave register;

be

and
zed
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(i) institution leaving certificate register; and

()  any other register or book as may be determined by the Authority
from time to time.

22. Uniform.—(1) Students in the institutions shall wear the uniform,
where determined by the institutions. Institutions shall ensure that the said
uniform is in line with religious, traditional and climatic requirements of the
country and shall be easily procurable from market.

(2) An institution shall not engage in any anti-competitive practice of
uniform and product tying with any specific shop. It shall only determine the
specifications and design of its uniform and products and let the open market
cater to the consumers.

23. Ban on smoking, and drugs, etc.—Smoking and use of any type
and means of drugs including E-Cigarette and vape shall be strictly forbidden in
the institutional premises.

24. Arms and ammunition.—Entry of arms and ammunition in the
institutions shall be strictly banned except for security personnel so-armed and
employed by the institution.

25. Physical training.—An approved scheme of physical training shall
be included in the instructional programme of every institution and the head of
institution shall organize a viable system of games and sports for ‘all round
development of student’s personality.

26. Reports and returns.—Every institution shall submit such data,

information, at the time of first registration, and at time of renewal if any in
respect of change in previous data, on time of inspection for change of building
or up-gradation and on change of ownership of management and other reports as
may be required by the Authority.

27. Parents teacher coordination committee.—(1) In each institution,
there shall be a parents teacher coordination committee (PTCC), with the
following purposes, namely:—

(a) provide support to the management of institution to deliver on
quality education to their students.

(b) assist the institution in raising and sustaining the quality of
education;

(c) increase school enrollment and reduce dropouts as much as
possible; and

't

o
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(d) formulating an admission policy for the institution.
(2) The PTCC shall be constituted for a period of two years and
notified in writing by the institution, consisting of-
Sr. Membership Status
No.
@ 2) ()]
1. One parent to be elected from Chairperson
amongst the parents
2. Principal or owner of the institution General Secretary
or their nominee
3. Two parents to be elected by the Members
parents
4, One staff member nominated by the Member
principal or head of the institution
5. Principal or head of the institution Member-cum-secrelary

(3) The PTCC shall comprise one chairperson, one general secretary.

(4) principal of the institution shall be the secretary to the PTCC s
be responsible for arranging at least one meeting of the PTCC quarterly.

hall

(5) Number of members plus Secretary of the PTCC shall be odd.

Wherever necessary, this requirement may be fulfilled through more than
elected parents from the highest class and grade of the institution.

(6) Members shall offer their services on voluntary basis and shall
be entitled to any remuneration.

one

not

(7) Any member shall cease to be a member if he fails to attend three

consecutive meetings; and

(8) Election of the members of PTS shall be held on a day when

routine parent-teacher meetings are organized by the institution. The Secre
shall be responsible to send a written notice to all parents one month in advan

28. Employment of teachers.—(1) An agreement stating in ¢

tary
Ce

lear

terms and conditions, under which a member of the teaching staff is engaged,
shall be executed between the member and the management of the institution. A
copy of each agreement, duly executed, shall be provided to the Authority, filed

in the institutional record and shall be made available, at any time, for inspec

by the Inspection Committee of the Authority. The agreement, inter alia,
imclude—

(a) the post and pay and other applicable allowances; and

tion
hall
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(b) conditions of termination of service.

(2) The agreement under sub-rule (1) may be terminated by either party
on giving one month’s notice in writing or paying one month’s salary in lieu
thereof unless the agreement provides for a shorter or longer notice.

(3) In case of dismissal the concerned individual, before dismissal,
shall be called upon to submit his reply in defence in writing for which he shall
be given three days from the issue of the letter. The individual shall be heard in
person also. In the event of written defence, not being submitted within the said
time, the management may take action ex- parte.

(4) Salaries shall be paid monthly within first ten days of the month for
which these are due.

(5) The duties of teachers shall be such as are usual and customary in
Government institution and such other duties, as head of the institution shall,
from time to time, assign them. Teachers shall not undertake private tuition or
any other duties, likely to interfere with their work, without written permission of
head of the institution or management of the institution.

(6) Any dispute that may arise between teaching member and the
management shall be referred to the Authority, whose decision shall be final and
binding on all the parties

29. Fine.—(1) Without prejudice to any other action that may be taken
in accordance with provisions of the Act, where management contravenes any
provision of these rules, the Authority may, subject to reasonable opportunity of -

defence, impose administrative fine at the rate of ten percent of corresponding “—

tuition fee, per day from the date when the notice of contravention is served on
the institution till such time the contravention continues.

(2) Any person who——

(a) inrelation to any application under these rules or any notification
there under—

(i) makes any false statement which he knows to be false or does
not believe to be true or which he makes recklessly; or

(i) intentionally suppresses any material fact.

(b) neglects or refuses to produce any book, document, material or
article or to furnish any information, neglects or refuses to attend
before an inspector as required, furnishes any book, document,
material or information which is false in a material particular and
which he knows to be false or does not believe to be true, or, by the
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©

(d

30.
facilitation to the management of the registered institutions in enabling then
deliver quality education.

intentional suppression of any material fact, furnishes informat
which is misleading;

obstructs or impedes the Authority, any officer of the Authority
any Inspection Committee lawfully carrying out any function
duty in the exercise of any power conferred by or under the Act
rules made there under; or

being summoned to attend at a hearing of the Authority to g
evidence or produce any document or other article, with
reasonable excuse refuses or neglects to do so or refuses to ang|
any questions put to him by or with the concurrence of
Authority, or otherwise hinders, obstructs or deceives the Authd

ion

or
or
and

yive
1out
wer
the

rity

in the exercise of its powers under the Act and rules made there

under, shall be guilty of an offence liable for trial under sectiox
of the Act.

Facilitation to institutions.—The Authority shall extend all lay

1 19

viul
n to

31. Grievance redressal system.—(1) The Authority shall develop a

complaint redressal system to cater for the grievances of teaching, non-teac

mg

employees of the institution, parents, guardians, students or any other person or
entity, affected by the decisions of the institutions in following manner, namely: -

()

(b)

)

the grievances of parents or students in the following manner:-

()

®)

on receipt of any complaint or information regarding a dispute

arising between an institution and parents or guardian of a stu
or between the institution and its teachers or others, the Chairpei
of the Authority shall refer the matter to the management of
institution with a copy of complaint for written reply; and

the Authority, on receipt of the report of the action taken by

Institution concerned, may pass any orders as deemed appropriate.

ent
son
the

the

Institutions shall develop a complaint redressal system, to resolve

institutions shall maintain a register of complaints of parents or

complaints related to child abuse, neglect, harassment
discrimination with complete record of actions taken,
resolution, by the institution;

institutions, through a notice on institution’s notice board

and
for

or

institution’s website, shall make parents aware of their right to

register complaint by written letter or email of institution

and
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proper reply shall be given to the parents under laid down
procedures of institution for grievance redressal; and

(c) institutions shall make complete record of complaints available, at
any time, for review by the Inspection Committee of the Authority.

32. Encouragement of co-curricular activities among the
institutions.—The Authority will develop a calendar of events of co-curricular
activities, to nourish the talent of students through healthy competitions, on inter-
institutional basis.

33. Capacity building of teachers of institutions.—The Authority shall
develop linkages of the institutions to enhance the capacity of their teachers,
preferably through the Federal College of Education and any other training institute.

34. Affiliation of institutions.—No institution shall get itself affiliated
or work in collaboration with the Board or foreign examining agency, without
prior written approval of the Authority.

35. Management partoerships—(1) No institution shall enter into
any management partnership for running the institution and financial investment
in any form with individuals, entities, funds and financial instruments of
proscribed nationality and origin or owned by directors and individuals of
proscribed nationality and origin.

(2) No institution- shall enter into any partnership under sub-rule (1)
with any foreign national or entity of any form without prior written approval of
the Authority and the Government.

36. Regulation of fee structure of institutions.—(1) The Authority .

shall keep record of fee structure of the institution mentioned in fee criteria of the
institution prospectus and the rate of fee being charged by the institutions, and
which should be based on the infrastructure, quality of education and other
facilities being offered by the institution. Each institution shall be privileged only
to charge fee, based on upper limit, recorded in the file of institution at the time
of registration or renewal of registration and the fee category mentioned on the
certificate of registration of the institution.

(2) In case an institution intends to charge a fee schedule in excess of
that pre-recorded by the Authority that institution shall not be allowed to increase
fee range from one to five percent per annum in line with Fee Determination
Policy for PEIs in ICT of PEIRA.

(3) In case any institution intends to increase more than five percent,
detailed proposal containing rationale, infrastructure, facilities and other
supporting documents in line with Fee Determination Policy for PEIs in ICT of
PEIRA including prescribed fee as indicated in Schedule-II (c), to be submitted
to the Authority for examining or review and decision by the Authority.
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(4) Fee shall be charged on monthly basis. Institutions shall igsue
written communication on fee for new academic year to parents, sixty days

before the implementation of revised fee and its due date.

(5) Institutions shall provide official receipt of payments, made| by

parents in various heads and shall record the underlying transaction in institut
accounting records.

(6) An institution shall allow fee concessions to deserving students
shall award scholarships to students, having meritorious records.

ons

and

(7) Institutions shall develop a transparent process and eligibjlity

criteria of fee concessions, shall keep its record and make it available, at
time, for review by the Inspection Committee of the Authority.

any

37. Prohibition of collection of excess fee.—(1) No institution shall
collect fees in excess of the fees and charges determined or recorded by|the
Authority at the time of registration or renewal of registration except in
accordance with the procedures mentioned in rule 36 on monthly basis and| the

fee shall not be collected -

(a) by any person who is in charge of, or is responsible for,
management of such institution; or

the

(b) by any other person either for himself or on behalf of duch

institution or on behalf of the management of such institution.

(2) No institution shall be allowed to collect any fee or funding

regarding expansion or construction of building or payment of any bank or

oan

installment. The person, in-charge and institution convicted under rule 29 ghall
refund such excess fee to the student from whom the excess fee was collected in

contravention of the provisions of these rules.

38. Appeal—(1) Any institution aggrieved by any decision of]the
Authority may file appeal before the Federal Secretary of the Division conceined

within Thirty days from the date of receipt of the decision of the Authority.

(2) The Federal Secretary of the Division concerned shall decide the

appeal of the institution and pass orders within thirty days from the dat
receipt of such appeal.

(3) The orders passed by the Federal Secretary of the Divi
concerned shall be final and binding on both the Authority and institution.

39. Repeal—The Private Educational Institutions (Rogistration
Fee Determination) Rules, 2016 are hereby repealed.

s of

sion

and
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SCHEDULE-I
[#e: rules 3 and 4(9)]
No. : '
Date of Tsue:
Application Form for Registration

(T bo submitied iy duplicste with a covering Iater fiom the Head of Inditvion}

oo

NAME OF INSTITUTION

POSTALADDRESS

L34

e

E-MAIL ADDRESS
PHONE NUMBER (S)
FAX NUMBER

-

*y

Islamabad Capital Territory Private Educational
Institutions (Registration And Regulation)
Regulatory Authority
Islamsbad, Pakistan
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APPLICATION FORM

Mote: 5. Answer (o cach question should be clear and definite.
b, Ploase attach additional sheet (8) where required.

1. Name of the Instimtion

2a. Postal address

Zb. GPS Coordinate Latitude

Longitude

3. Date of establishment of the Institution

4, Total land/arca in Possession of the
Institution

. Other branches/campuses of the Institution
working in ICT and other parts of Pakistan

6. Name of Head of the Institution

7. Academic qualification and experience of Head
of the Instituion

8. Details of schemes of studies being pursued by
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9, Lavel up to which classen are being conducted in
tie :

§0. Medium of Instruction

11, Number of studeats enrolled (Genderwisc)

12.- Whether mansged by & Registored Body,
Famduim,ufm:{:m.

13. Whether the Institation is holding classes fnthe
roming or evening or hoth

14. Whether the building is owned by the Institution
or acquired on rent

15. Whothes the building is used for any other
purpose doring or after the working hours of the
Institution, Ifyes, for what purpose?

16. Any scholarships/freeships being given, Give
Particulars

17. Future plany for upgradation / expansion of
the Institution

Signaturs

S
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@

PARTICULARS OF OWNERS/MEMBERS/
PARTNERS/DIRECTORS/TRUSTEES ETC.
(use additional ghoet if required)

Name
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@

STATEMENT OF STUDENTS ENROLLED

Total mimber

Se.No Class the c"&s s i No. of sections with students in
Boys Girls Total rach section
Signature
Name

L

Designation
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. w ”
PARTICULARS OF EMPLOYEES

OTHER THAN THE TEACHING STAFF
{use ndditional sheet if required)

g,

%
S

%“‘«-y
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®

STATEMENT OF

ADMISSIONS AND TUITION FEES ETC.

Annual 7 Othd
SeNo] Clsss Rtgi;t::uon Admibsslon Fee| Tuitlon Fee | Security Fee c‘l:uxgu i
Signature
Name
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DETAILS OF CLASSROOMS, LABORATORY FACILITIES,
LIBRARY, LECTURE HALL/AUDITORIUM AND
OTHER INFRASTRUCTURE ETC.

(attach copy of approved map of the building)

Date

E:



PART II] THE GAZETTE OF PAKISTAN, EXTRA., FEB. 20, 2025

355

31)

O

&

DETAILS OF PLAYGROUNDS AND SPORTS
AND RECREATIONAL FACILITIES OFFERED
{use additional sheet if required)

Signatre
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@

DETAILS OF MOTOR VEHICLES
WITH THE INSTITUTION
(use additional sheet if required)

Signature

Date
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@

DETAILS OF LABORATORIES MAINTAINED
AND THEIR EQUIPMENT/APPARATUS

(use additional sheet if required)
Signature
Neme
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(‘ : .)
DETAILS OF LABORATORIES MAINTAINED
AND THEIR EQUIPMENT/APPARATUS
(use additionat sheet if required)

—

Please provide subject - wise detail of spparatus / equipment alangwith its quantity on this Performa.

_ PHYSICS LABORATORY
Br. Ko, | N of Eqsiposent/Apparates Quantity of Apparatns Avafiabls Ja Laboratory
BIOLOGY LABORATORY
8z N8, | Nawma of Equipment/Apparsiss Quuntity of Apparstes Avatiabls I Lab ¥
CHEMISTRY LABORATORY
8e. No, | Nae of Equipment/Apparatus Quantity of Apy Avaiiabie by Lab y
Signature
Nams

Data

Designation

14

¥
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@)

DETAILS OF TEACHING/LEARNING AUDIO-VISUAL AIDS

AND EQUIPMENT HELD BY THE INSTITUTION

(use additional sheet if required)
A
P
Signatore
Name

Designation
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'DETAILS OF LIBRARY BOOKS AND NEWSPAPERS,
MAGAZINES ETC.
1. Number of books held as per entries on the Accession Register mm——

2. Number of sets of textbooks held on sach subject
3. Total number of textbooks helil

4. Number and details of newspapers and magazines subscribed

5. Any other relevant information:

Naine

Date
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DETAILS OF LIBRARY BOOKS AND NEWSPAPERS,

2

&

MAGAZINES ETC.

5.No. SUBJECTS

NO. OF BOOKS AVAILABLY. IN THE,
LIBRABX OF THEINSTITUIION |

yeaf

g.

BRI

é@

gé

7
E ag-

33 1 Telosor Ul Quess,
34| Atlases
35 | Encyclopefia
36 1 lalmnic Encyclopedia
T s (Geneead)
£ ".—“""““'L-' "Dictionaty
39| Pakistan Movereot
40 wafm%mmwm
A1 1 Prowuit of Hationad Heyoes
42 | Subject Texi Bocks
Grand Totai
Journuls:
Newspspers Weekly/Monthly;
Signature
Name
Date Designation
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Please confim aﬂachmcuksof !‘ollowmg documentS, ‘MY ﬂagcd with lhe registration form s beforg

its submission to the affice of PEIRA: — - T :
o s .Y k\”\,«
S# Naturs of Documants ;:%“AE” ‘ Aﬁ?ﬁk&d Attacheg
1. | Capy of Constitution of Governing [ Managing budy : )Fkg e
2. | List of members of Governing / Managing body g O N -
3. | Map (Blue prinh) of the xchool / college bullding Fiay oo —]
4. | School bullding fitness / soundness certificate. P T i . SO .
'S, | Copy of No Ubjection Certificate (NOG) from the Authority concerned 4 e ] i
& | AThdwsits regarding Jurisdiction of bullding byc-laws and law of minfmum wiges Flag “F" ‘ =
" ¥. | Copy oflease agreements of the Institulon Flag “G
8. | Copics of atfested testimonialy of teachers/ heatd of Flag “H*
Institution, including librarian, PTUDPE, i e
3, | Bank surety for having Tands equal to aix nioaths’ pay of Flag "
staff in the institution account -
10, | Bank stafement regarding salacy of teachers snd Head of ‘th wyy
Institution 3
15 | Dietall of income tax dediction af source I“hz "
YList of student’s chalrs, Library chalrs, Laborttn stools P
12. | 4ud sporis gadgets rary 24 Flag “L*
145t ofmb}m wln sciense ments alongwith Is . -
18 oreid syuip EWi n.g«w
14. | Copyof. smmlewi‘ teachers and non-tesching Staff. Flag ¥N?
15 |- Deed of ownership of the school buﬂiﬁng - : ~ Flag “O"
16. | Copy of budgel sanctioned for the school. o . Flagvp» . .
17, | Fixed deposit receipt; e « T | Fagrgr | %\
18, | General time table, Flag “R* | -
39, | Teacher’s time table, , T Fag s
20, | Prospecius. e e
21, | Certificate (o the effect that the mansgement will: *i’hx"ﬂ”
L |estend fall mpmmfmmmmmm Programs) -
__ | orkshops for teschers’ capaelty buliding & :mdmhiumin;.m ies/
it ::gg preper auiumm and yegulae sadi of noconnty by qualified
1. [ enture thatonly :uﬂ:dpd 7 Jleadmaster / Meadmistress will conduct
{v. jarrange clean drinking water Iacﬁﬂ‘y Ierc{wimh & tenchern ‘:‘]
Name R
Date ...
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®

DECLARATION

! hereby solemnly affirm that 1 shall furnish all the required data/information and
statements required by the “Islamabad Capital Territory Private Eduocational
Institutions Regulatory Authority” and the managements, stafl’ and students of thi
institution shall not participate in activitics prejudicial to the integrity and solidarity of the
Isiamic Republic of Pakistan or disseminate opinions/views tending to excite feelings of
hatred and disloyalty towards the State/Religion or bias, prejudice or discrimination againgt
minarities.

wr

2. 1 further solemnly affirm that the students will not be penmitted to attend political
meetings or to engage in any form of political or communal agitation.

Signature

Name

Date Tresignation

{office stamp)




355(40)  THE GAZETTE OF PAKISTAN, EXTRA., FEB. 20, 2025 [PART II

UNDERTAKING
The curricula, courses of studies and books being used or to be used for
preparing students for examination conducted by n foreign educational sgency
contain nothing repugnant to ISLAM or IDEOLOGY of Pakistan or
discriminatory/ prejudicial against minority communities.

Seal of School Principal / Headmistress

UNDERTAKING

The institution will observe all orders of Private Educational Institutions
Regulatory Authority (PEIRA), Islamabad, relating to dates and duration of
academic terms and holidays, summer and winter vacations, scheme of studies,
reports, returns, records, registers, physical well being of students, discipline, etc.

2. The teaching staff shall in no manner, either by sign or word of mouth or
writing or any other means, propagate anything repugnant to ISLAM and
IDEOLOGY of Pakistan,

Seal of School Principal / Headmistress
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SCHEDULE-H {A): Regulatory Fee
[see rules 4{5), 4(7) 6{r) and 11]

Maximum Monthly Fee .
S. | Charged by the Institution (Rs) Flgzgfl‘;‘::;‘;:’ Annual Renewal
No
(8)) ¢y 3 G
1. Upto 300 10,000 5,000
2 301 to 1,000 20,000 10,000
3. 1,001 t0 3,000 30,000 15,000
4. 3,001 to 6,000 60,000 30,000
5. 6,001 to 10,000 80,000 40,000
6. 10,001 to 15,000 100,000 50,000
7. 15,001 to 20,000 120,000 60,600
8. 20,001 to 25,000 156,000 75,600
9, 25,001 to 30,000 180,000 90,000
10 30,001 to 50,000 300,000 150,000
11 50,001 and above 400,000 200,000

() Fee means the maximum monthly tuition fee and all other charges being charged per student in

grade on monthly basis, irrespective of number of students.

(b) In case the institution does not qualify for registration or renewal of registration after first inspect
as the case may be, subsequent inspection to check the deficiencies will be charged @ 10% of]

initial registration fee.

(¢) The Authority shall not process any fee increase proposal beyond 5% for fee determination un}
the institution has deposited the corresponding charges which shall not be less than the amoun

initial registration fee.

{d) The Authority may increase the initial registration and remewal fee upto ten percent annualy and

that purpose may amend the Schedule TI{A).
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Schedule II (B): Regulatory Fine

(See rule 10)
Maximum monthly fee
S. | charged by the institution Fine per month (Rs.)
No (Rs.)
a (¢3) &)
1. Upto 300 500
2, 301 to 1,000 1,000 .
3. 1,001 to 3,000 3,000 -
4, 3,001 106,000 6,000
5, 6,001 to 10,000 10,000 -
6 10,001 t0 15,000 15,000 .
7 15,001 t0.20,000 20,000 "
8. 20,001 to 25,000 25,000 B
9. 25,001 t0 30,000 30,000
10 30,001 to 50,000 40,000
| 11 50,001 and above 50,000




PART I1] THE GAZETTE OF PAKISTAN, EXTRA,, FEB. 20, 2025 355@3)

Schedule 11 (C}
[See rule (10) and {14)]
S# Maxé’;‘:?x%“t:ﬁi Fee Change Up-gradation* Duplicate
reec. 4 of owner Certificate
Institution {Rs)
(&3] (2) (3 {4) (5}
1. Upto 300 2,000 5,000 2,000
2 30110 1,000 5,000 10,000 5,000
— 3 1,001 to 3,000 5,000 15,000 5,000
4. 3,001 to 6,000 10,000 30,000 5,000
5. 6,001 to 10,000 10,000 40,000 5,000
6. 10,001 to 15,000 25,000 50,000 5,000
. 7. 15,001 t0 20,000 30,000 60,000 10,000
A 8. 20,001 to 25,000 35,000 75,000 10,000
9, 25,001 to 30,000 40,000 90,000 20,000
10. 30,001 to 50,000 50,000 100,000 20,000
11, 50,001 and above 60,000 120,000 30,000
* Up-gradation: (subject to condition that category of fee remain same) In case change in category, regulatory féé for
initial registration shall be applicable
ATTESTATION/VERIFICATION ON STANDARD FORMAT OF SCHOOL LEAVING
CERTIFICATE/PROGRESS CARD/ EXPERIENCE CERTIFICATE
i.  Foruse within ICT= Rs. 100 per document
il.  Within country (outside ICT)=Rs. 500 per document
iii. Outside Pakistan= Rs. 1,000 per document.
iv. Experience Certificate =Rs, 1,000
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Schedule III
Infra-structure requirement
[see rule 6(a)(i)]
Level Infra-structure requirement
| Pre-School | Minimum 5 classrooms with students’ capac1ty of 150 N

.and having room size 18’ x 24’
Primary Minimum 8 classrooms from Playgroup to Grade-V VVlth
Level students’ capacity of 240 OR Minimum 5 classrooms ~

from Grade-I to Grade-V with students’ capacity of 150
and having room size 18’ x 24" for

[ R

both categories
Elementar | Minimum 13 classrooms from Playgroup to Grade- VIII
| yLevel with students’ capacity of 390 and having room

size 18" x 24’

Secondary | i. 17 class rooms from Playgroup to GradeXll with
& Higher students’ capacity of 510 having room size 18" x 24",
Secondary | ii. 10 class rooms from Grade-VI to GradeXIl with
Level students’ capacity of 300 having room size 18’ x 24",

‘ iii. Establishment of ‘3 spacious science laboratories
having minimum size 600 sqft (preferable size 20 x 30),
one library & computer laboratory alongwith

allied equipment / infrastructure
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Schedule IV

Minimum requirement for staff
[see rules 6{a)(vii) and 6(x)}]

Level

Requirement

Pre-School

Minimum 5 teachers including Head of institution

Atleast B. Ed in case of fresh graduate or BA with 3
years of teaching experience. Specialist English teacher for
spoken & written English

Primary
Level

Minimum 8 teachers including Head of institution

Atleast B. Ed in case of fresh graduate or BA with 3
years of teaching experience. Specialist English teacher for
spoken & written English

Elementary
Level

Minimum 10 teachers including Head of institution At
least B. Ed in case of fresh graduate or BA with 3 years of

teaching experience. Specialist English
teacher for spoken & written English

Secondary
& Higher

Minimum 15 teachers including Head of institution
i. At]east M. Ed in case of fresh graduate or MA with 3
years of teaching experience.

Secondary
Level

1i. Subject specialist teachers for English (spoken &
written), Mathematics, Sciences (Physics, Chemistry,
Biology, Computers) Business (Accounting, Economics
and Statistics) and Humanities / Social Sciences.

fil. Headmaster/ Headmistress, Principal and Vice
Principal must have minimum experience of 5 years for
Primary school& 8 years of experience for

secondary & higher secondary schools.

[No. F.1-47/2021/FE&PT/Org).]

AMBREEN ASHFAQ,
Section Officer (Org).
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